PETTY CASH REIMBURSEMENT/CLOSING

Name Department Date

(Check Made Payable To)

(1) For Reimbursement: Submit this form, a check request, and copies of all receipts to Account Payables @ Crary

(2) For Petty Cash Closing: Submit this form, all remaining Cash on Hand, and copies of all receipts to Purchasing @ Crary
Include a check request if monies are due to requestor. All Closings are due on or before June 23rd.

Account Number Description Reimbursement Amount

Total of Above Receipts: -

Petty Cash Beginning Amount:
(Type in amount given at beginning of FY)

Cash on Hand:
(Amount formulated & should match remaining cash on hand)

Total of Check Request for reimbursement:
(should match total of above receipts)
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